
                                                                                                New hire registry report (GRS-1464) 
                                                                                                
                                                                                                Utah General Retention Schedule
                                                                                                
                                                                                                
                                                                                                Description
                                                                                                This report is required to be submitted to the Utah State Department of Workforce
                                                                                                Services on all district new hires in accordance with the Personal Responsibility and
                                                                                                Work Opportunity Act. This information is used to create a State New Hire Registry to
                                                                                                match against existing child support records to locate parents, establish an order or
                                                                                                enforce an existing order. Once these matches are made, the State will transmit the New
                                                                                                Hire reports to the National Directory of New Hires (NDDH) which allows the Office of
                                                                                                Child Support Enforcement to be able to assist States in locating parents on a national
                                                                                                level. The reports include employee name, social security number, mailing address;
                                                                                                employer name, federal employer identification number, mailing number; employee date of
                                                                                                hire or rehire; employee occupational title; and full-time or part-time employment
                                                                                                status. The report is submitted with the employee's W-4 form within twenty days of new
                                                                                                employment. The report may be submitted by paper or elect ronic medium.
                                                                                                
                                                                                                Retention and Disposition
                                                                                                Retain for 1 year, and then destroy records.
                                                                                                
                                                                                                Appraisal
  These records have administrative value(s).                                                   
                                                                                                
                                                                                                Appraisal Note
                                                                                                Value of records is based on their usefulness for carrying out the agency's current
                                                                                                business.
                                                                                                
                                                                                                Categories
                                                                                                Human Resources
                                                                                                
                                                                                                Effective
                                                                                                05/1998
                                                                                                
                                                                                                Previous Schedule Number
                                                                                                SD-14-37
                                                                                                


