Employee training files (GRS-150)

Utah General Retention Schedule

Description
These files docunment course availability and county enpl oyee participation in training

progranms sponsored by the county, other governnment agencies, and non-governnent al
institutions. They include correspondence, reports, participant lists, and other itens.
The actual training certificates and transcripts are filed in individual personnel files.

Retention and Disposition
Retain for 6 years, and then destroy records.

Categories
County
Human Resources

Effective
06/1991

Previous Schedule Number
CO-8-6



