School food production record sheet (GRS-1525)

Utah General Retention Schedule

Description
This sheet is prepared daily by the school food service for all meals served. It is used

to plan nmeals and to determine nenu itenms needed for neal preparation. The sheet contains
the nmenu itens, portion sizes, nmeal conpliance, planned amount and actual anount of food
used, vitanmin and iron usage, nunber planned for and nunber actually served, and tray
count .

Retention and Disposition
Retain for 3 years, and then destroy records.

Appraisal
These records have adnministrative val ue(s).

Appraisal Note
Val ue of records is based on their usefulness for carrying out the agency's current

busi ness.

Categories
Education

Effective
06/1999

Previous Schedule Number
SD-19-17



