This schedule has been discontinued. Please use GRS-1501: Student enrollment and registration or GRS-16583:
Emergency contact records.

Student information card (GRS-1558) (DISCONTINUED)

Utah General Retention Schedule

Description
These cards are conpleted by the parents or guardi ans of each student at the begi nning of

the school year. They provide basic information on all students and are used for
reference purposes. The card includes date, student's name, birthdate, grade, sex,
mai | i ng address and tel ephone nunber, father's name and work tel ephone nunber; nother's
name and work tel ephone nunber; indication with whomthe student |ives; nane,

rel ati onship, and tel ephone nunmber of person to contact in case of an emergency;

physi cian's nanme and tel ephone nunber; whether the student has any special nedica
concerns; and a signed statenent notifying parent/guardian that the school has a cl osed
canpus and student cannot be rel eased wi thout custodial parent's/guardian witten
consent .

Retention and Disposition
Retain until superseded, and then destroy records.

Appraisal
These records have adninistrative val ue(s).

Categories
Education

Effective
10/1999 - 03/2019

Previous Schedule Number
SD-19-50



