
                                                                                                Purchasing records (GRS-16595) 
                                                                                                
                                                                                                Utah General Retention Schedule
                                                                                                
                                                                                                
                                                                                                Description
                                                                                                These records document the purchase of equipment and other materials made by the
                                                                                                department. Information includes a description of the item being ordered, requesting
                                                                                                party, name of vendor, delivery and payment details.
                                                                                                
                                                                                                Retention and Disposition
                                                                                                Retain for 7 years, and then destroy records.
                                                                                                
                                                                                                Effective
                                                                                                11/2023
                                                                                                


