Educator licensure system (GRS-1441)

Utah General Retention Schedule

Description
This computer system docunents all educators licensed to work in the State of U ah. The

Utah State Board of Education (USBE) adds basic information on |icensed teachers

i ncl udi ng degrees, professional exans, certificates, |icenses, and endorsenments while the
| ocal education agency (LEA) is responsible for keeping enploynent information current.
The LEA adds current assignnents including an accurate specific percentage breakdown
(e.g., 50 percent physical education, 25 percent teaching H story, 25 percent teaching
English), salary, nunber of days working, and full-time equivalent (FTE). The infornmation
is monitored by the USBE. Wen t he educator noves fromone LEA to another, the enpl oyee
nmust be termi nated. The system incl udes denographic data (i.e. nane, social security
nunber, date of birth, hone address, email), certificates and endorsenments, crinmnina
history (if any), and a listing of professional educator experience.

Retention and Disposition
Retain until superseded, and then destroy records.

Appraisal
These records have adninistrative val ue(s).

Appraisal Note
Val ue of records is based on their usefulness for carrying out the agency's current

busi ness.

Categories
Human Resources
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