Weekly activity sheets (GRS-2245)

Utah General Retention Schedule

Description

These records list all of the activities occurring at each facility every week. They

i ncl ude schedules for events affecting staff and/or inmates. Information includes a
weekly cal endar showing the activity, date and tinme of the activity. May al so include the
nmenu for the week.

Retention and Disposition
Retain for 1 nonth, and then destroy records.

Categories
Administrative

Effective
10/2000

Previous Schedule Number
SG-1(229)-33



