
                                                                                                Leave applications (GRS-2340) 
                                                                                                
                                                                                                Utah General Retention Schedule
                                                                                                
                                                                                                
                                                                                                Description
                                                                                                Applications for leave and supporting papers relating to request for and approval of
                                                                                                employee leave.
                                                                                                
                                                                                                Retention and Disposition
                                                                                                Retain for 6 months, and then destroy records.
                                                                                                
                                                                                                Categories
                                                                                                Human Resources
                                                                                                
                                                                                                Effective
                                                                                                08/1999
                                                                                                
                                                                                                Previous Schedule Number
                                                                                                SG-7(229)-8
                                                                                                


