Leave adjustment reports (GRS-2544)
Utah General Retention Schedule

Description
These reports show all |eave adjustnents made during a pay period. Information shows

category of adjustnment, anount, social security number and enpl oyee surnane.

Retention and Disposition
Retain for 3 years, and then destroy records.

Categories
People with Disabilities

Effective
06/1995

Previous Schedule Number
SG-4(1116)-20



