Impounded vehicles reports (GRS-362)

Utah General Retention Schedule

Description
These reports docunment notor vehicles inmpounded by the sheriff's office. Vehicles nay be

i mpounded for various reasons but usually when property or sales taxes are not paid. The
State Tax Conmi ssion formincludes the inpound date; the make and nodel, year, color

i dentification nunber, tag number, and condition of the inpounded vehicle; the name and
address of owner (if known); reasons for inmpounding; date and tine vehicle inmpounded;
vehi cl e accessories; description of any visible danage; any necessary remarks; officer's
signature; agency nane; and case nunber. A vehicle inventory formmy al so be maintai ned
whi ch contains essentially the sanme information. The record copy is sent to the Division
of Motor Vehicles and is retained for five years. A copy of the report is usually part of
a case file.

Retention and Disposition
Retain for 3 years, and then destroy records.

Categories
County
Sheriff

Effective
12/1991

Previous Schedule Number
CO-16-46



