Homebound meals case files (GRS-406)

Utah General Retention Schedule

Description
These case files docunent participation in the Honebound Meal s Program (or

Meal s- on-Wheel ). This is a program which provi des one neal a day, five days a week, to a
honebound person over the age of sixty. The neals are delivered by staff or volunteers
and clients nake donations pursuant to a suggested donation. The files include client
application, eligibility form intake evaluation form disclosure form and any rel ated
cor respondence.

Retention and Disposition
Retain for 4 years after separation, and then destroy records.

Appraisal
These records have adnministrative val ue(s).

Appraisal Note
Val ue of records is based on their usefulness for carrying out the agency's current

busi ness.

Categories
Aging and Adult Services

Effective
12/1992

Previous Schedule Number
CO-19-6



