Title v quarterly report (GRS-422)

Utah General Retention Schedule

Description

This is a quarterly report that is subnmitted to the U S. Departnment of Health and Human
Services on persons enpl oyed through the Senior Comunity Service Program It includes

t he sponsor's nane and address, nonth and year, program nunber, agreenent nunber
subproj ect nunmber, project period, nunber of enrolled positions established, unsubsidized
pl acenent goal, nunber of enrollees and enrollnent levels, job inventory, categories

i ndi cating services to general comunity and services to elderly comunity, enrollee
characteristics (sex, education, race/ethnic group, incone, age), signature, date, and
may include an attached narrative report.

Retention and Disposition
Retain for 2 years after final action, and then destroy records.

Appraisal
These records have adninistrative val ue(s).

Appraisal Note
Val ue of records is based on their usefulness for carrying out the agency's current
busi ness.

Categories
Aging and Adult Services

Effective
12/1992

Previous Schedule Number
C0-19-22



