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                                                                                              Utah State Archives
                                                                                              Page: 1

                                                                                              
                                                                                              AGENCY: Department of Agriculture and Food. Division of Laboratory Services 
                                                                                              
                                                                                              SERIES: 80705 3
                                                                                              TITLE: Dairy Program Test Reports 
                                                                                              DATES: 1984-
                                                                                              ARRANGEMENT: Alphabetical by name
                                                                                              DESCRIPTION:
                                                                                              These are analysis reports of Dairy Program samples submitted to
                                                                                              the laboratory by state and non-state agencies. Products tested
                                                                                              include Grade "A" milk and milk products, Grade "A" dairy farm
                                                                                              and milk plant water, and pasteurized milk and milk product
                                                                                              containers. Information on the test report may contain the names
                                                                                              and addresses to which the reports are sent, the internal sample
                                                                                              numbers, the time and date the samples were collected, the tests
                                                                                              performed on the samples, and the results of testing.
                                                                                              
                                                                                              RETENTION:
                                                                                              

Retain for 5 year(s)
                                                                                              
                                                                                              
                                                                                              
                                                                                              DISPOSITION:
                                                                                              Destroy.
                                                                                              
                                                                                              RETENTION AND DISPOSITION AUTHORIZATION:
                                                                                              Retention and disposition for this series were specifically approved by the State Records 

Committee.                                                                                               

                                                                                              
                                                                                              APPROVED: 03/1988
                                                                                              
                                                                                              
                                                                                              FORMAT MANAGEMENT:
                                                                                              
                                                                                              Paper: Retain in Office for 5 years and then destroy provided
                                                                                              there is no regulatory action to be taken.
                                                                                              
                                                                                              Computer data files backup: Retain in Office for 5 years and then
                                                                                              delete.
                                                                                              
                                                                                              APPRAISAL:
                                                                                              
                                                                                              These records have administrative, and/or legal value(s).
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                                                                                              AGENCY: Department of Agriculture and Food. Division of Laboratory Services 
                                                                                              
                                                                                              SERIES: 80701 3
                                                                                              TITLE: Laboratory Data Records 
                                                                                              DATES: 1984-
                                                                                              ARRANGEMENT: Chronological
                                                                                              ANNUAL ACCUMULATION: 3.00 cubic feet.
                                                                                              DESCRIPTION:
                                                                                              "These are documents generated as evidence of laboratory
                                                                                              activities performed and the results obtained. Examples include
                                                                                              laboratory notebooks, forms, worksheets, data files, instrument
                                                                                              printouts, equipment calibration reports, equipment maintenance
                                                                                              reports, logs, and photos. Documents may be digital files or on
                                                                                              paper.  Information from the documents is transferred to
                                                                                              laboratory reports or Certificates of Analysis but the data is
                                                                                              needed for backup and for the maintenance of laboratory
                                                                                              accreditations."
                                                                                              
                                                                                              RETENTION:
                                                                                              

Retain for 3 year(s)
                                                                                              
                                                                                              
                                                                                              
                                                                                              DISPOSITION:
                                                                                              Destroy.
                                                                                              
                                                                                              RETENTION AND DISPOSITION AUTHORIZATION:
                                                                                              Retention and disposition for this series were specifically approved by the State Records 

Committee.                                                                                               

                                                                                              
                                                                                              APPROVED: 03/1988
                                                                                              
                                                                                              
                                                                                              FORMAT MANAGEMENT:
                                                                                              
                                                                                              Paper: Retain in Office for 3 years and then destroy.
                                                                                              
                                                                                              Computer data files: Retain in Office for 3 years.
                                                                                              
                                                                                              APPRAISAL:
                                                                                              
                                                                                              These records have administrative, and/or legal value(s).
                                                                                              This information is backup and can be used in court.
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                                                                                              AGENCY: Department of Agriculture and Food. Division of Laboratory Services 
                                                                                              
                                                                                              SERIES: 80700 3
                                                                                              TITLE: Laboratory Reports 
                                                                                              DATES: 1982-
                                                                                              ARRANGEMENT: Alphabetical by name
                                                                                              DESCRIPTION:
                                                                                              These are the reports of the analysis done for the department on
                                                                                              different agriculture and agriculture-related products.
                                                                                              Laboratory reports may be digital files or on paper. They show
                                                                                              the tests run on each product sample and the results of the
                                                                                              testing. Other details on the reports may include the Client's
                                                                                              information, Sample Description, Sample collection information,
                                                                                              Lab receiving information, assigned internal sample number, the
                                                                                              dates of analysis, and the report issue date. Products tested
                                                                                              include feed, fertilizers, pesticides, water, meat (raw,
                                                                                              ready-to-eat, and swabs), hemp, and kratom.
                                                                                              
                                                                                              RETENTION:
                                                                                              

Retain for 5 year(s)
                                                                                              
                                                                                              
                                                                                              
                                                                                              DISPOSITION:
                                                                                              Destroy.
                                                                                              
                                                                                              RETENTION AND DISPOSITION AUTHORIZATION:
                                                                                              Retention and disposition for this series were specifically approved by the State Records 

Committee.                                                                                               

                                                                                              
                                                                                              APPROVED: 03/1988
                                                                                              
                                                                                              
                                                                                              FORMAT MANAGEMENT:
                                                                                              
                                                                                              Paper: Retain in Office for 5 years and then destroy.
                                                                                              
                                                                                              Computer data files backup: Retain in Office for 5 years and then
                                                                                              delete.
                                                                                              
                                                                                              APPRAISAL:
                                                                                              
                                                                                              These records have administrative value(s).
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                                                                                              AGENCY: Department of Agriculture and Food. Division of Laboratory Services 
                                                                                              
                                                                                              SERIES: 31532 1
                                                                                              TITLE: Medical cannabis report files 
                                                                                              DATES: 2019-
                                                                                              ARRANGEMENT: Numerically by sample number
                                                                                              DESCRIPTION:
                                                                                              These are the analyses of Medical Cannabis Program product
                                                                                              samples submitted to the laboratory. The purpose of the analyses
                                                                                              is to assure that products in the program meet quality assurance
                                                                                              standards as outlined in R66-3. Results from microbiological and
                                                                                              chemical testing are documented on a Certificate of Analysis
                                                                                              (CoA). Other details on the CoA may include the Client's
                                                                                              information, the Producer's information, Product Description,
                                                                                              Sample collection information, Lab receiving information,
                                                                                              assigned internal sample number, dates of analysis, methods of
                                                                                              analysis, and the CoA issue date.   The CoAs are uploaded to an
                                                                                              Inventory Control System or emailed to the client, however, they
                                                                                              are needed for backup and for the maintenance of laboratory
                                                                                              accreditations.
                                                                                              
                                                                                              RETENTION:
                                                                                              

Retain for 5 year(s)
                                                                                              
                                                                                              
                                                                                              
                                                                                              DISPOSITION:
                                                                                              Destroy.
                                                                                              
                                                                                              RETENTION AND DISPOSITION AUTHORIZATION:
                                                                                              Retention and disposition for this series is proposed and has not yet been approved. 

                                                                                              
                                                                                              FORMAT MANAGEMENT:
                                                                                              
                                                                                              Computer data files: Retain in Office for 5 years and then
                                                                                              delete.
                                                                                              
                                                                                              APPRAISAL:
                                                                                              
                                                                                              These records have administrative, and/or legal value(s).
                                                                                              Utah Code 4-41a (2023)
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                                                                                              AGENCY: Department of Agriculture and Food. Division of Laboratory Services
                                                                                              
                                                                                              SERIES: 31532
                                                                                              TITLE: Medical cannabis report files
                                                                                              
                                                                                              (continued)

                                                                                              
                                                                                              
                                                                                              PRIMARY DESIGNATION:
                                                                                              Public Utah Code 63G-3-301(2)(j) (2026)
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                                                                                              AGENCY: Department of Agriculture and Food. Division of Laboratory Services 
                                                                                              
                                                                                              SERIES: 31531 1
                                                                                              TITLE: Medical cannabis transportation manifests 
                                                                                              DATES: 2020-
                                                                                              ARRANGEMENT: By client name, thereunder by product type
                                                                                              DESCRIPTION:
                                                                                              These are the documents that record the description and amount of
                                                                                              Medical Cannabis Program product samples collected and
                                                                                              transported to the Utah Department of Agriculture and Food
                                                                                              Division of Laboratory Services for testing.
                                                                                              
                                                                                              RETENTION:
                                                                                              

Retain for 5 year(s)
                                                                                              
                                                                                              
                                                                                              
                                                                                              DISPOSITION:
                                                                                              Destroy.
                                                                                              
                                                                                              RETENTION AND DISPOSITION AUTHORIZATION:
                                                                                              Retention and disposition for this series is proposed and has not yet been approved. 

                                                                                              
                                                                                              FORMAT MANAGEMENT:
                                                                                              
                                                                                              Paper: Retain in Office for 5 years and then destroy.
                                                                                              
                                                                                              APPRAISAL:
                                                                                              
                                                                                              These records have administrative, and/or legal value(s).
                                                                                              Utah Code 4-41a (2023)
                                                                                              
                                                                                              
                                                                                              
                                                                                              PRIMARY DESIGNATION:
                                                                                              Public Utah Code 63G-3-301(2)(j) (2026)
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                                                                                              AGENCY: Department of Agriculture and Food. Division of Laboratory Services 
                                                                                              
                                                                                              SERIES: 31535 1
                                                                                              TITLE: Sample submission forms 
                                                                                              DATES: 2023-
                                                                                              ARRANGEMENT: Chronologically
                                                                                              DESCRIPTION:
                                                                                              These are the forms that are completed by clients to submit a
                                                                                              sample to be tested by the laboratory. Client-provided
                                                                                              information on the sample submission forms may include reporting
                                                                                              and billing contact information, sample description, and the
                                                                                              testing requested. These forms are used to record sample receipt
                                                                                              information and are referenced when invoicing the client for
                                                                                              testing services rendered.  Information from these forms are
                                                                                              transferred to the laboratory report or Certificate of Analysis,
                                                                                              but these forms are needed for backup.
                                                                                              
                                                                                              RETENTION:
                                                                                              

Retain for 3 year(s)
                                                                                              
                                                                                              
                                                                                              
                                                                                              DISPOSITION:
                                                                                              Destroy.
                                                                                              
                                                                                              RETENTION AND DISPOSITION AUTHORIZATION:
                                                                                              Retention and disposition for this series is proposed and has not yet been approved. 

                                                                                              
                                                                                              FORMAT MANAGEMENT:
                                                                                              
                                                                                              Paper: Retain in Office for 3 years and then destroy.
                                                                                              
                                                                                              APPRAISAL:
                                                                                              
                                                                                              These records have administrative, and/or legal value(s).
                                                                                              Utah Code 4-2-202 (2017)
                                                                                              
                                                                                              
                                                                                              
                                                                                              PRIMARY DESIGNATION:
                                                                                              Public Public. Utah Code 63G-3-301(2)(j) (2026)
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                                                                                              AGENCY: Department of Agriculture and Food. Division of Laboratory Services 
                                                                                              
                                                                                              SERIES: 31533 1
                                                                                              TITLE: Specialized products sample tracking forms (controlled substance) 
                                                                                              DATES: 2019-
                                                                                              ARRANGEMENT: Numerically by sample number
                                                                                              DESCRIPTION:
                                                                                              These are the documents that are used to track controlled
                                                                                              substance Specialized Products samples tested at the laboratory
                                                                                              from receipt through disposal. Program products tested and
                                                                                              tracked include Medical Cannabis Program samples, and samples of
                                                                                              kratom, hemp, and hemp-derived products that are classified as
                                                                                              controlled substances. Information on the forms may include the
                                                                                              sample receipt information, sample amounts used for testing, the
                                                                                              time and date of testing, and the disposition of the sample.
                                                                                              
                                                                                              RETENTION:
                                                                                              

Retain for 5 year(s)
                                                                                              
                                                                                              
                                                                                              
                                                                                              DISPOSITION:
                                                                                              Destroy.
                                                                                              
                                                                                              RETENTION AND DISPOSITION AUTHORIZATION:
                                                                                              Retention and disposition for this series is proposed and has not yet been approved. 

                                                                                              
                                                                                              FORMAT MANAGEMENT:
                                                                                              
                                                                                              Paper: Retain in Office for 5 years and then destroy.
                                                                                              
                                                                                              APPRAISAL:
                                                                                              
                                                                                              These records have administrative, and/or legal value(s).
                                                                                              Utah Code 58-34-105 (2026)
                                                                                              
                                                                                              
                                                                                              
                                                                                              PRIMARY DESIGNATION:
                                                                                              Public Utah Code 63G-3-301(2)(j) (2026)
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                                                                                              AGENCY: Department of Agriculture and Food. Division of Laboratory Services 
                                                                                              
                                                                                              SERIES: 31534 1
                                                                                              TITLE: Specialized products sample tracking forms (non-controlled substance) 
                                                                                              DATES: 2019-
                                                                                              ARRANGEMENT: Numerically by sample number
                                                                                              DESCRIPTION:
                                                                                              These are the documents that are used to track select
                                                                                              non-controlled substance Specialized Products samples tested at
                                                                                              the laboratory from receipt through disposal. Program products
                                                                                              tested and tracked include kratom, hemp, and hemp-derived
                                                                                              products. They do not include any controlled substance products.
                                                                                              Information on the forms may include the sample receipt
                                                                                              information, sample amounts used for testing, the time and date
                                                                                              of testing, and the disposition of the sample.
                                                                                              
                                                                                              RETENTION:
                                                                                              

Retain for 3 year(s)
                                                                                              
                                                                                              
                                                                                              
                                                                                              DISPOSITION:
                                                                                              Destroy.
                                                                                              
                                                                                              RETENTION AND DISPOSITION AUTHORIZATION:
                                                                                              Retention and disposition for this series is proposed and has not yet been approved. 

                                                                                              
                                                                                              FORMAT MANAGEMENT:
                                                                                              
                                                                                              Paper: Retain in Office for 3 years and then destroy.
                                                                                              
                                                                                              APPRAISAL:
                                                                                              
                                                                                              These records have administrative value(s).
                                                                                              Utah Code 4-2-202 (2017)
                                                                                              
                                                                                              
                                                                                              
                                                                                              PRIMARY DESIGNATION:
                                                                                              Public Utah Code 63G-3-301(2)(j) (2026)
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