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Utah State Archives
Page:

AGENCY: Emery County School District (Utah)

SERIES: 29504

TITLE: Budget and finance
DATES: 2017-
ARRANGEMENT: chronological
DESCRIPTION:

The tentative budget is prepared by the superintendent and filed
with the school board prior to June 1. "Prior to June 22 of each
year, each local school board shall adopt a budget and make
appropriations for the next fiscal year" (Utah Code 53A-19-102
(1995). According to Utah Code 53A-19-101(1995), "the budget and
its supporting documents are required to include: the revenues
and expenditures of the current fiscal year, estimate of revenues
for the succeeding fiscal based upon the lowest tax levy that

will raise the required revenue, using the current year's taxable
value as the basis for this calculation; and a detailed estimate

of the essential expenditures for the purposes for the succeeding
fiscal year." The school board is required to file a copy of the
adopted budget with the state auditor and the State Board of
Education.

RETENTION:

Retain until administrative need ends

DISPOSITION:
Destroy.

RETENTION AND DISPOSITION AUTHORIZATION:

Retention and disposition for this series is proposed and has not yet been approved.
FORMAT MANAGEMENT:
APPRAISAL.:

These records have administrative, and/or fiscal value(s).
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Utah State Archives
Page:

AGENCY: Emery County School District (Utah)

SERIES: 30376
TITLE: Castle Dale school registers and roll books
DATES: 1904-1939

ARRANGEMENT: Chronological by school year.
DESCRIPTION:

These records capture information to verify a student was

enrolled in the Castle Dale school, and document their

attendance, course study, and grades. May contain school name and
location, teacher name, student names, parent names, student age,
year enrolled, grade level or course study, attendance record,
grades, and scholarship record.

RETENTION:

Permanent. Retain for 4 year(s)

DISPOSITION:
Transfer to Archives.

RETENTION AND DISPOSITION AUTHORIZATION:

Retention and disposition for this series is authorized by Archives general schedule Agency
history records, GRS-1723.

AUTHORIZED: 11-28-2018

FORMAT MANAGEMENT:
Paper: Retain in State Archives permanently.
APPRAISAL:

These records have administrative, and/or historical value(s).

Contribute substantially to knowledge and understanding of the
people and communities of our state.

PRIMARY DESIGNATION:
Public Public.
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Utah State Archives
Page: 3

AGENCY: Emery County School District (Utah)

SERIES: 30376
TITLE: Castle Dale school registers and roll books

(continued)

SECONDARY DESIGNATION(S):

Private. The records in this series may contain some private information about minors
under the age of 21, such a birth dates and academic evaluations. Such
information is considered private for 100 years. (Utah Code
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Utah State Archives
Page:

AGENCY: Emery County School District (Utah)

SERIES: 30948

TITLE: Elementary school roll books

DATES: 1919-1943

ARRANGEMENT: Chronological by school year.

DESCRIPTION:
This series contains roll books from various elementary schools
in the Emery County School District, schools include Emery,
Huntington and Ferron Elementary Schools. Information in the roll
book includes the name of the teacher, which course or courses
they were teaching, semester dates, student names, and grades.
Some may roll books include student body cards, tardy notices,
student report cards, and absentee bulletins. Some teachers
included comments on student behavior and performance.Some of the
roll books do not indicate semester dates or which school they
were created in.

RETENTION:

Retain permanently

DISPOSITION:
Transfer to Archives.

RETENTION AND DISPOSITION AUTHORIZATION:

Retention and disposition for this series is authorized by Archives general schedule Agency
history records, GRS-1723.

AUTHORIZED: 11-28-2018

FORMAT MANAGEMENT:

Paper: Retain in State Archives permanently.

APPRAISAL:

These records have historical value(s).

These records document the history of students attending school
in Emery County and show examples of the course work throughout
the years.
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Utah State Archives

Page: 5

AGENCY: Emery County School District (Utah)
SERIES: 30948
TITLE: Elementary school roll books
(continued)
PRIMARY DESIGNATION:

Public Utah Code 63G-2-310 (2023).
SECONDARY DESIGNATION(S):

Private. The records in this series may contain private information about minors under

the age of 21, which is considered private for 100 years. (Utah Code

63G-2-310)
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Utah State Archives
Page:

AGENCY: Emery County School District (Utah)

SERIES: 30946

TITLE: High school roll books

DATES: 1916-1942

ARRANGEMENT: Chronological by school year.

DESCRIPTION:
This series contains roll books from various high schools in the
Emery County School District, schools include Huntington High
School, Central High School, and Emery High School. Information
in the roll book includes the name of the teacher, which course
or courses they were teaching, semester dates, student names, and
grades. Some roll books include student body cards, tardy
notices, student report cards, and absentee bulletins. Some
teachers included comments on student behavior and
performance.Some of the roll books do not indicate which school
they were created in.

RETENTION:

Retain permanently

DISPOSITION:
Transfer to Archives.

RETENTION AND DISPOSITION AUTHORIZATION:

Retention and disposition for this series is authorized by Archives general schedule Agency
history records, GRS-1723.

AUTHORIZED: 11-28-2018

FORMAT MANAGEMENT:

Paper: Retain in State Archives permanently with authority to
weed.

APPRAISAL:

These records have historical value(s).

These records document the history of students attending school
in Emery County and show examples of the course work throughout
the years.
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Utah State Archives

Page:

AGENCY: Emery County School District (Utah)
SERIES: 30946
TITLE: High school roll books
(continued)
PRIMARY DESIGNATION:

Public Utah Code 63G-2-310 (2023).
SECONDARY DESIGNATION(S):

Private. May contain private information about minors under the age of 21, such as

birth dates, which is considered private for 100 years. (Utah Code

63G-2-310)
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Utah State Archives
Page:

AGENCY: Emery County School District (Utah)

SERIES: 30947

TITLE: Junior high school roll books

DATES: 1923-1943

ARRANGEMENT: Chronological by school year.

DESCRIPTION:
This series contains roll books from various junior high schools
in the Emery County School District, schools include Emery and
Huntington High School 7th and 8th grades, and Ferron Junior High
School. Some of the school roll books include 5th and 6th grades
classes. Information in the roll book includes the name of the
teacher, which course or courses they were teaching, semester
dates, student names, and grades. Some may roll books include
student body cards, tardy notices, student report cards, and
absentee bulletins. Some teachers included comments on student
behavior and performance.Some of the roll books do not indicate
semester dates or which school they were created in.

RETENTION:

Retain permanently

DISPOSITION:
Transfer to Archives.

RETENTION AND DISPOSITION AUTHORIZATION:

Retention and disposition for this series is authorized by Archives general schedule Agency
history records, GRS-1723.

AUTHORIZED: 11-28-2018

FORMAT MANAGEMENT:

Paper: Retain in State Archives permanently with authority to
weed.

APPRAISAL:

These records have historical value(s).

These records document the history of students attending school
in Emery County and show examples of the course work throughout
the years.
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Utah State Archives
Page:

AGENCY: Emery County School District (Utah)

SERIES: 30947
TITLE: Junior high school roll books

(continued)

PRIMARY DESIGNATION:
Public Utah Code 63G-2-310 (2023).
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Utah State Archives
Page:

AGENCY: Emery County School District (Utah)

SERIES: 29531

TITLE: Policy and procedure
DATES: 2016-
ARRANGEMENT: none
DESCRIPTION:

These files contain records related to the issuance of policies

and procedures and document their formulation. Includes narrative
or statistical reports and studies regarding district or office
operations, and related correspondence.

RETENTION AND DISPOSITION AUTHORIZATION:
Retention and disposition for this series is proposed and has not yet been approved.

FORMAT MANAGEMENT:
APPRAISAL:

These records have administrative, fiscal, and/or legal value(s).
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Utah State Archives
Page:

AGENCY: Emery County School District (Utah)

SERIES: 29532

TITLE: Policy and procedure
DATES: 1988-
ARRANGEMENT: none
DESCRIPTION:

These files contain records related to the issuance of policies

and procedures and document their formulation. Includes narrative
or statistical reports and studies regarding district or office
operations, and related correspondence.

RETENTION:

Retain for 10 year(s)

DISPOSITION:
Destroy.

RETENTION AND DISPOSITION AUTHORIZATION:
Retention and disposition for this series is proposed and has not yet been approved.

FORMAT MANAGEMENT:
APPRAISAL:

These records have administrative, fiscal, and/or legal value(s).
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Utah State Archives
Page:

AGENCY: Emery County School District (Utah)

SERIES: 17707

TITLE: School board minutes

DATES: 1888-

ARRANGEMENT: By school, thereunder Chronological
DESCRIPTION:

Meeting minutes taken during the board meetings for Emery County
School District.

RETENTION:

Retain permanently

DISPOSITION:
May Transfer to Archives.

RETENTION AND DISPOSITION AUTHORIZATION:

These records are in Archives' permanent custody.

AUTHORIZED: 10-28-2020

FORMAT MANAGEMENT:

Paper: Retain in Office until administrative need ends and then
transfer to State Archives with authority to weed.

Microfilm master: Retain in State Archives permanently.
Microfilm duplicate: Retain in Office permanently.

Microfilm duplicate: Retain in State Archives permanently.

APPRAISAL:

These records have historical value(s).

These records contribute substantially to the understanding of
the everyday workings of Emery County School District and
represent schools throughout the school.
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Utah State Archives

AGENCY: Emery County School District (Utah)

SERIES: 17707
TITLE: School board minutes

(continued)

PRIMARY DESIGNATION:
Public Utah Code 63G-2-301(2)(e) (2020)

Page:
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Utah State Archives
Page:

AGENCY: Emery County School District (Utah)

SERIES: 31298
TITLE: School construction bonds
DATES: 1904-1978
ARRANGEMENT: Roughly chronological by the issue date of the bond series.
DESCRIPTION:
This series contains bonds issued for the purpose of raising
money for building schools in the county. Some of the earlier
bonds were issued by local district schools and then presumably
taken over by the county school district after consolidation of
the district schools in 1915.

RETENTION AND DISPOSITION AUTHORIZATION:

Retention and disposition for this series is authorized by Archives general schedule Agency

history records, GRS-1723.

AUTHORIZED: 11-28-2018

FORMAT MANAGEMENT:

Paper: Retain in State Archives permanently with authority to
weed.

APPRAISAL:

These records have historical value(s).

The records in this series have permanent historical value as
physical evidence of early district schools in Emery County and
as representative documentation of the process of funding
construction of schools in the county.

PRIMARY DESIGNATION:
Public
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Utah State Archives
Page:

AGENCY: Emery County School District (Utah)

SERIES: 31381

TITLE: State school lunch menu and recipe collection.
DATES: ca. 1980

ARRANGEMENT: Generally alphabetical by school district.
DESCRIPTION:

This series contains a booklet of recipes and menu plans
submitted by school districts throughout the state. It was likely
produced at a state level as a way of sharing ideas among various
district school lunch programs. Because the cover of the booklet
has been lost, there is no information about who compiled the
material or when it was created. The worn state of the booklet,
along with food stains and handwritten notes are evidence that
the booklet was used in the lunch program in Emery County School
District. The booklet provide good evidence of school lunch
planning and preparation in schools throughout the state. It is

also evidence that menus and recipes were developed locally,
rather than mandated from the state level.

RETENTION AND DISPOSITION AUTHORIZATION:

Retention and disposition for this series is authorized by Archives general schedule Agency

history records, GRS-1723.

AUTHORIZED: 11-28-2018

FORMAT MANAGEMENT:

Paper: Retain in State Archives permanently.

APPRAISAL:

These records have historical value(s).

The records in this series have permanent historical value as
rare evidence of food that was being served in school lunch
programs around the state and the kind of planning that went into
formulating menus that met nutritional standards.

PRIMARY DESIGNATION:

Public
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