Retention and Classification Report

Agency: Tooele (Utah). City Recorder/Purchasing Agent (3043)
90 N Main
Tooele, UT 84074
435 843-2100

Records Officer:

30618  *Ballot box

30589 Business license register

30588  *City Recorder financial records

30587  *City Recorder general ledgers

30398  *Historical City Recorder administrative records

30815  *Warrant register and distribution of expense accounts book
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Utah State Archives
Page:

AGENCY:  Tooele (Utah). City Recorder/Purchasing Agent

SERIES: 30618

TITLE: Ballot box

DATES: ¢ 1900.

ARRANGEMENT: None.

DESCRIPTION:
This series contains a metal box, received from the Tooele City
Recorder's office. The box appears to at one-time have been used
as a ballot box, it has a slot cut open at the top and a lock to
secure it closed. The top slot has since been filled in. Box was
received with additional records from the Tooele City recorder,
which included election records.

RETENTION:

Retain permanently

DISPOSITION:
Transfer to Archives.

RETENTION AND DISPOSITION AUTHORIZATION:

Retention and disposition for this series is authorized by Archives general schedule
Artifacts, GRS-2049.

AUTHORIZED: 12-01-2016

FORMAT MANAGEMENT:

Artifacts: Retain in Office permanently or until administrative
need ends and then transfer to State Archives with authority to
weed.

APPRAISAL:

These records have historical value(s).

This series has permanent historical value since the box provides
evidence of past voting practices.
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Utah State Archives
Page:

AGENCY:  Tooele (Utah). City Recorder/Purchasing Agent

SERIES: 30618
TITLE: Ballot box

(continued)

PRIMARY DESIGNATION:
Public

10/17/26 06:21



Utah State Archives
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AGENCY:  Tooele (Utah). City Recorder/Purchasing Agent
SERIES: 30589
TITLE: Business license register
DATES: 1916-1959
ARRANGEMENT: Alphabetical by business owner last name, thereunder chronological by license

payment date.
DESCRIPTION:

This record documents a list of businesses in Tooele City that
filed for a business license. The record lists the name of the
business, type of business and amount paid for license.

RETENTION:

Retain permanently

DISPOSITION:
Transfer to Archives.

RETENTION AND DISPOSITION AUTHORIZATION:

Retention and disposition for this series is authorized by Archives general schedule
Business license registers and indexes, GRS-289.

AUTHORIZED: 08-20-2019

FORMAT MANAGEMENT:

Paper: Retain in Office for 25 years and then transfer to State
Archives with authority to weed.

APPRAISAL:

These records have historical value(s).

These records have historical value based on their contribution
to knowledge and understanding of the people and communities of
our state.

PRIMARY DESIGNATION:
Public Utah Code 63G-2-201(2)(2023).
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AGENCY:  Tooele (Utah). City Recorder/Purchasing Agent

SERIES: 30588
TITLE: City Recorder financial records
DATES: 1875-1954.

ARRANGEMENT.: Chronological by year.
DESCRIPTION:

These records include financial journals kept by the City
Recorder's office. The journals document a summary report of each
month's expenses and can be used to reconcile the expenses with
the related City Treasurer's account books.

RETENTION:

Retain permanently

DISPOSITION:
Transfer to Archives.

RETENTION AND DISPOSITION AUTHORIZATION:

Retention and disposition for this series is authorized by Archives general schedule Agency
history records, GRS-1723.

AUTHORIZED: 11-28-2018

FORMAT MANAGEMENT:

Paper: Retain in Office permanently or until administrative need
ends and then transfer to State Archives.

APPRAISAL:

These records have historical value(s).

The records in this series have enduring historical value as
documentation of financial expenses of the City of Tooele during
early statehood period.

PRIMARY DESIGNATION:
Public Utah Code 63G-2-201(2)(2023).
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Page:

AGENCY:  Tooele (Utah). City Recorder/Purchasing Agent

SERIES: 30587
TITLE: City Recorder general ledgers
DATES: 1861-1945.

ARRANGEMENT.: By account thereunder chronological by entry date.
DESCRIPTION:

These records document general operating expenses of Tooele City.
The ledgers were kept by the City Recorder to document various
city accounts, and could be used to report to the City Council

and reconcile with the associated City Treasurer's account books
for audit purposes.

RETENTION:

Retain permanently

DISPOSITION:
Transfer to Archives.

RETENTION AND DISPOSITION AUTHORIZATION:

Retention and disposition for this series is authorized by Archives general schedule Agency
history records, GRS-1723.

AUTHORIZED: 11-28-2018

FORMAT MANAGEMENT:

Paper: Retain in Office permanently or until administrative need
ends and then transfer to State Archives with authority to weed.

APPRAISAL:

These records have historical value(s).

These records have enduring historical value as documentation of
city expenses during the early territorial period through early
Statehood.
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AGENCY:  Tooele (Utah). City Recorder/Purchasing Agent

SERIES: 30587
TITLE: City Recorder general ledgers

(continued)

PRIMARY DESIGNATION:
Public Utah Code 63G-2-201(2)(2023).
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AGENCY:  Tooele (Utah). City Recorder/Purchasing Agent

SERIES: 30398

TITLE: Historical City Recorder administrative records

DATES: 1921-1925.

ARRANGEMENT: Alphabetical by record topic or creator name.

DESCRIPTION:
These records contain administrative records collected by the
Tooele City Recorder during the years 1921-1925. The records
include correspondence, invoices, business license applications,
citizen petitions. During this period the Tooele City Recorder
acted as the water tax collector, so much of the correspondence
relates to collection of water taxes.

RETENTION:

Retain permanently

DISPOSITION:
Transfer to Archives.

RETENTION AND DISPOSITION AUTHORIZATION:

Retention and disposition for this series is authorized by Archives general schedule Agency
history records, GRS-1723.

AUTHORIZED: 11-28-2018

FORMAT MANAGEMENT:

Paper: Retain in Office permanently or until administrative need
ends and then transfer to State Archives with authority to weed.

APPRAISAL:

These records have historical value(s).

These records have permanent historical value since they uniquely
document the function of the Tooele City Recorder during the
period of 1921-1925. They exhibit the filing structure of the

records as they were kept by the recorder, document the process
of managing city water, and highlight other significant city

business during this period of time.
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AGENCY:  Tooele (Utah). City Recorder/Purchasing Agent

SERIES: 30398
TITLE: Historical City Recorder administrative records

(continued)

PRIMARY DESIGNATION:
Public Utah Code 63G-2-201(2)(2019)
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AGENCY:  Tooele (Utah). City Recorder/Purchasing Agent
SERIES: 30815
TITLE: Warrant register and distribution of expense accounts book
DATES: 1910-1921.
ARRANGEMENT: Chronological by payment date, thereunder numerical by warrant number.
DESCRIPTION:

This series contains an account book kept by the Tooele City
Recorder that documented expenses paid out by the city and that
could be used to reconcile spending with a register of spending
kept by the city treasurer. Information in the record includes

date of entry, warrant number, to whom the payment was issued,
for what service, the amount. In some cases the record also
includes to which department expenses were applied; including
police, fire, fire hydrants, streets, health, publishing, library

or cemetery.

RETENTION:

Retain permanently

DISPOSITION:
Transfer to Archives.

RETENTION AND DISPOSITION AUTHORIZATION:

Retention and disposition for this series is authorized by Archives general schedule Agency
history records, GRS-1723.

AUTHORIZED: 11-28-2018

FORMAT MANAGEMENT:

Paper: Retain in State Archives permanently with authority to
weed.

APPRAISAL:

These records have historical value(s).

Provides a representative sample of the fiduciary function of the
City Recorder.
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AGENCY:  Tooele (Utah). City Recorder/Purchasing Agent

SERIES: 30815
TITLE: Warrant register and distribution of expense accounts book

(continued)

PRIMARY DESIGNATION:
Public Utah Code 63G-2-310(2008).
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