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AGENCY:

SERIES:
TITLE:
DATES:

Utah State Archives
Page:

Public Lands Policy Coordination Office

31376
Archeological permits

2006-

ARRANGEMENT.: Alphabetical by surname, thereunder chronological by permit expiration.
DESCRIPTION:

These records demonstrate that permits to survey or excavate were
issued when the applicant met established criteria, as mandated

by Utah Code 9-8a-305 (2025) and Utah Administrative Rule R654-1
(2023). Records include permits and supporting documentation.
Information is used to provide proof of training and experience;

to provide proof of a curation agreement with an established
provider; to remind a permit holder when their permit expires;

and to verify a permit holder's status for requesting and

accessing Utah State Historic Preservation Office protected

records. Privacy annotation: List of personal data included:

Name, address, phone number, email address, and resume. Purpose
personal data is collected, maintained, or used: To provide proof

of training, experience, and curation agreement with an

established provider; to verify a permit holder's status when
accessing protected records; and to contact the permit holder at
expiration. Legal authority for collecting, keeping, or using

personal data: Utah Code 9-8A-305 (2025), and Utah Admin. Code
R654-1 (2023).

RETENTION:

Retain for 3 year(s) after expiration of permit or license

DISPOSITION:

Destroy.

RETENTION AND DISPOSITION AUTHORIZATION:

Retention and disposition for this series is authorized by Archives general schedule Permit
and licensing records, GRS-1724.

AUTHORIZED: 01-17-2020

FORMAT MANAGEMENT:

Paper: Retain in Office for 3 years after expiration of permit or
license and then destroy.

Computer data files: Retain in Office for 3 years after
expiration of permit or license and then delete.
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Utah State Archives
Page:

AGENCY: Public Lands Policy Coordination Office

SERIES: 31376
TITLE: Archeological permits

(continued)

APPRAISAL:

These records have administrative, and/or legal value(s).

PRIMARY DESIGNATION:
Public Utah Code 63G-2-201(2) (2025)

SECONDARY DESIGNATION(S):
Private. Utah Code 63G-2-302(2)(d) (2025)

10/12/26 16:13



Utah State Archives
Page:

AGENCY: Public Lands Policy Coordination Office

SERIES: 30052

TITLE: Executive correspondence
DATES: 2005-

ARRANGEMENT.: Chronological.
DESCRIPTION:

Incoming and outgoing business-related correspondence, regardless
of format or mode of transmission, that provides unique

information relating to the functions, policies, procedures or
programs of a state agency. These records document executive
decisions made regarding agency interests. Executive decision
makers may include the Director, Chief Administrative Officer,

Public Information Officer or other internal administrators as
identified by the executive office.

RETENTION:

Permanent. Retain for 5 year(s) after separation

DISPOSITION:
Transfer to Archives.

RETENTION AND DISPOSITION AUTHORIZATION:

Retention and disposition for this series is authorized by Archives general schedule State
agency executive correspondence, GRS-1758.

AUTHORIZED: 07-12-2018

FORMAT MANAGEMENT:

Paper: Retain in Office for 5 years and then transfer to State
Archives with authority to weed.

Computer data files: Retain in Office until separation and then
transfer to State Archives with authority to weed.

APPRAISAL:

These records have administrative, and/or historical value(s).

These records have historical value based on their evidence of
government deliberations, decisions, and actions relating to
major social, economic, and environmental issues.
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Utah State Archives

AGENCY: Public Lands Policy Coordination Office

SERIES: 30052
TITLE: Executive correspondence

(continued)

PRIMARY DESIGNATION:
Public

REVIEW AND UPDATE STATUS:
This report was reviewed and updated on 12/2020.

Page:
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AGENCY: Public Lands Policy Coordination Office

SERIES: 31377

TITLE: Public education campaigns website tracking data
DATES: 2021-

ARRANGEMENT: Database.

DESCRIPTION:

These records are created to evaluate the effectiveness of public
education campaigns and the campaign's reach to target audiences.
Tracking records are created and maintained by third-party
contractors and accessed by the Public Lands Policy Coordinating
Office (PLPCO) for the duration of the campaign to assess
performance metrics. Campaign reports are supplied to the Utah
Legislature for compliance as mandated by Utah Code
63L-11-202(1)(i) (2025), and the funding for educational
campaigns as described in Utah Code 63C-4A-404 (2024).
Information collected includes a user's city, state, websites

visited, view counters, how the user arrived at the site,
impressions, click through rates, type of technology used, and
length of website interaction. Privacy annotation: List of
personal data included: user's city, state, websites visited,

view counters, how the user arrived at the site, impressions,

click through rates, type of technology used, length of website
interaction. Purpose personal data is collected, maintained, or
used: To make public education campaigns more efficient and
effective. Legal authority for collecting, keeping, or using
personal data: Utah Code 63L-11-202(1)(d)(ii) (2025).

RETENTION:

Retain for 10 year(s) after resolution of issue

DISPOSITION:
Destroy.

RETENTION AND DISPOSITION AUTHORIZATION:

Retention and disposition for this series is authorized by Archives general schedule
Program and project analysis records, GRS-1277.

AUTHORIZED: 02-20-2019

FORMAT MANAGEMENT:

Computer data files: Retain in Office for 10 years after
resolution of issue and then delete.
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AGENCY: Public Lands Policy Coordination Office

SERIES: 31377
TITLE: Public education campaigns website tracking data

(continued)

APPRAISAL:

These records have administrative, and/or fiscal value(s).

PRIMARY DESIGNATION:
Public Utah Code 63G-2-201(2) (2025)

SECONDARY DESIGNATION(S):

Private. Utah Code 63G-2-302(2)(d) (2026)
Protected. Utah Code 63G-2-305(1) (2025)

10/12/26 16:13



Utah State Archives
Page:

AGENCY: Public Lands Policy Coordination Office

SERIES: 26637

TITLE: Right-of-way claim records

DATES: 2005-

ARRANGEMENT: Alphabetical by county name.
DESCRIPTION:

The Public Lands Policy Coordination Office provides information
and services related to legal action concerning rights-of-way on
public roads (Utah Code 63L-11-201 (2025)). Records document
county right-of-way claims regarding state- and county-owned
rights-of-way over non-reserved public land. Records contain
notices of acknowledgement to the United States Bureau of Land
Management, affidavits, depositions, maps, photographs, and other
documents which contain information about the beginning and
endpoints of each road; township, range, and section references;
and center-line road descriptions. Privacy annotation: List of
personal data included: full name, date of birth, home and

mailing address, names of family members and associates.
Occasionally may include employment records, and rarely may
include biographical, medical, or other relevant information

related to "downwinder" or similar claims. Purpose personal data
is collected, maintained, or used: for court determinations,
acknowledgments, and documentation of right-of-way claims. Legal
authority for collecting, keeping, or using personal data: Utah

Code 72-5-3

RETENTION:

Retain permanently

DISPOSITION:
Transfer to Archives.

RETENTION AND DISPOSITION AUTHORIZATION:

Retention and disposition for this series is authorized by Archives general schedule Right of
way records, GRS-1996.

AUTHORIZED: 06-01-2015

FORMAT MANAGEMENT:

Paper: Retain in Office for 1 year and then transfer to State
Records Center. Retain in State Records Center for 50 years and
then transfer to State Archives.
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AGENCY: Public Lands Policy Coordination Office

SERIES: 26637
TITLE: Right-of-way claim records

(continued)

Computer data files: Retain in Office for 25 years after case is
closed and then transfer to State Archives with authority to
weed.

APPRAISAL:

These records have administrative, historical, and/or legal value(s).
These records are created and maintained in accordance with Utah
Code Section 72-5-309 (2008) and R.S. 2477 (43 U.S.C. Section 932
(2011)). These records have historical value as they document the
process used to determine the establishment of state- and
county-owned rights-of-way across non-reserved public land.

PRIMARY DESIGNATION:
Public Utah Code 63G-2-201(2) (2025)

SECONDARY DESIGNATION(S):
Protected. Utah Code 63G-2-305(18) and (23) (2025)
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